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Welcome 
 
 On behalf of everyone at Central Kitsap Junior 
High, welcome to the 2009-2010 school year!  CKJH is a 
school that takes pride in academics and student involve-
ment.  Our school has a history of excellence in these areas 
and we look forward to continuing this tradition.  Your 
academic success is our top priority and together, the 
CKJH community of students, staff, and parents will work 
to ensure that we continue being respectful of each other 
and work hard at creating the best learning environment 
possible. 
 Because we are dedicated to challenging each one 
of you to succeed and providing the best school climate for 
you to be successful, we are here to help you reach your 
goals.  This planner contains information that will help you 
have a successful year at CKJH.  Be prepared to experi-
ence many successes this year and we look forward to an 
exciting school year.  Welcome to CKJH! 
 
Sincerely, 
Susan Jung, Principal 
Jeremy Monroe, Assistant Principal 
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Academics / Progress Reports / Homework Policy 
 
Academics: 
The school year is divided into four quarters.  First semester consists of 
quarters one and two.  Second semester consists of quarters three and 
four.  Report cards will be sent home with students approximately two 
weeks after the end of each quarter and semester.  Fourth quarter/second 
semester grades will be mailed home to students.    
 
Progress Reports: 
A progress report will be sent home with every student half-way through 
each quarter.  Most teachers also post updated grades in their classrooms 
and send progress reports home with students on a regular basis; how-
ever this is not a school policy.  Parents or students who have questions 
regarding academic progress should contact the teacher or counselor.    
 
Academic Honesty Policy: 
Academic integrity is vital to the learning process.  Students who plagia-
rize or copy work, in whole or in part, and turn in that work as their own 
face serious consequences. 
 
 What is Plagiarism? 
Plagiarism is using information, ideas or opinions in a piece of writing or 
a project without crediting the source.   
 
 What is Cheating? 
Cheating is claiming another person’s work as your own, with or without 
their permission.  Cheating can also include using unauthorized facts or 
information on a test or assignments.  It can also mean giving permission 
for another person or persons to claim your work as their own.  Cheating 
does not include group or collaborative assignments. 
 
Homework Policy: 
Students should plan on having homework every night of the week.  The 
amount of homework will depend on each individual student and the 
programs or classes the student is taking.  In order for homework to be 
beneficial, the responsibility of the homework assignments must be 
shared by the student, teacher, and parent/guardian.   
*Students are responsible for completing homework assignments in 
order to practice, prepare, support, or extend learning in their classes.   
*Teachers are responsible for determining an appropriate amount of 
homework in order to give students the opportunity to practice these 
skills, as well as the responsibility for assessing and evaluating students’ 
work.   
*Parents must take responsibility for monitoring and encouraging the 
completion of the work.          
When a student is suspended out of school, the student has the right to 
make up the work missed during the period of suspension.  (See Atten-
dance Policies: homework requests and make-up assignments.) 
 
      
 

CK Jr. High at a Glance 

 
Hours 
    7:20 am … 1st bell rings 
    7:25 am … 1st period  begins 
    2:05 pm … School day ends 

 
Office Hours 
   6:45 am to 3:30 pm 
 

Teacher’s Hours  
    7:00 am to 2:30 pm 
 

School Colors 
   Maroon and Gray 
 
School Mascot 
 Cougar CUB 

 
 
 
 
 

School Song 
On ya Cubs, On ya Cubs 
Fight for Central “K” 
For the school we love so 

dearly 
Win this game today 
Rah Rah Rah 
 
On ya Cubs, On ya Cubs 
Fight for maroon and 

gray 
Fight fellows, fight-fight-

fight 
for Central “K” 
C-E-N-T-R-A-L 
 
On ya Cubs, On ya Cubs 
Fight for maroon and 

gray 
Fight fellows, Fight-

Fight-Fight 
for Central “K” 
C-E-N-T-R-A-L,  C-E-N-

T-R-A-L 
 
 � �

� �  
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ASB/Student Government 
The Associated Student Body (ASB) of Central Kitsap Junior High 
School is the formal organization of students who attend CKJH.  The 
State of Washington requires that an ASB be formed whenever one or 
more students in a school engage in money-raising activities.  The Stu-
dent Government is recognized and authorized by the CKSD Board of 
Directors to direct the affairs of the ASB.  All student activities and ath-
letics are subject to the approval and regulation of the Student Govern-
ment.  Membership in CKJH’s ASB is open to all enrolled students, and 
each student is encouraged to join.  An ASB card is required to vote in 
ASB elections.  Membership is required for all those participating in 
interscholastic sports and clubs.  ASB membership also provides reduced 
admission to most ASB-sponsored events such as school dances, all-
district dances, drama productions, and athletic events which charge an 
admission fee.   
 
The Student Government exists to:   
     *provide a medium of communication that links students to staff, 

parents, and the community  
     * increase student enthusiasm and school unity  
     *work with staff in the continued improvement of the learning envi-

ronment  
     *develop responsible and informed citizenship  
     *prepare students to be the leaders of tomorrow 
     *promote and stimulate student participation in activities and athletics 
     *manage student funds responsibly 
 
The Central Kitsap Junior High School ASB Charter is on file in the 
school office and may be reviewed upon request. 
 
Clubs / Activities 
CKJH offers several opportunities for students to explore areas of inter-
est.  The following clubs and activities may be offered at our school: 
Board Game Club, Sailing Club, Honor Society, Dream Club, Anime 
Club, Gay-Straight Alliance, Youth Suicide Prevention, and Debate 
Club.  Students may obtain additional information about these clubs in 
the office; any student participating in a club or activity that receives 
financial support from ASB funds is required to purchase an ASB card. 
 
School Dances 
The CKJH ASB sponsors a number of informal dances and a ninth grade 
dance during the year.  Admission tickets to school dances are dis-
counted for ASB members.  Tickets must be purchased in advanced (no 
tickets sold at the door).  Students are expected to behave and dance in 
an appropriate manner (including dance moves) and must observe the 
dress code policy.   
 
Attendance Policy for Student Activities and Clubs 
Students must be in attendance the full day on the day of a school activ-
ity, dance, or contest.  Unavoidable circumstances may be cleared at the 
administrator’s discretion. 
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Athletics 
 

Athletics 
Any student wishing to turn-out and participate in a sport must meet the 
following eligibility requirements before the first practice and maintain 
eligibility: 
   *Physical examination completed every two years by a physician, 

certifying the student is capable to participate in interscholastic sports 
   *Have  signed,  returned,  and  abide  by the  CKSD  athletic  code 

(including parent permission and proof the student is adequately in-
sured, as specified by the W.I.A.A.  [For information on purchasing 
accident insurance for your student, check with the main office.])  
Athletic code forms are available on our website. 

   *Purchase an CKJH ASB card  
   *Meet academic eligibility (Athletes who receive an “F” grade or 

more than one “D” grade on a grade check are placed on either pro-
bation or suspension status.  The first grade check during a season 
that a grade deficiency occurs, the athlete is placed on probation 
status.) 

   *Have no outstanding fines or fees  
   *Pay an athletic fee in accordance with the CKSD policy. 

 
Attendance Policy for Athletics 
The student must be in attendance at school the full day of the practice or 
contest unless he/she has a note verifying the absence was due to an ap-
pointment with a physician and this physician approves the participation.  
Exceptions to this must be made by the building eligibility board. 
 
 
 

 
 
 

Spirit Squad runs year-round.  Try-outs are in the spring and are open to 
seventh and eighth grade girls.   
 
     
 
 
 
 
     

Season Girls  Boys 

1st Season  
(Sept/Oct) 

Volleyball Football 

2nd Season  
(Nov/Dec/Jan) 

Soccer Basketball 

3rd Season  
(Feb/Mar) 

Basketball Wrestling 

4th Season 
 (April/May) 

Track  Track 
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Attendance Policies / Absences / Early Dismissals 

Attendance 
Regular school attendance is essential to academic achievement and a positive classroom and school 
environment.  It is difficult for classroom learning to be replicated for a student who has been absent and 
therefore through the combined efforts of students, parents, and the school, students must be encouraged 
to develop constructive attendance habits and attitudes.  Students are expected to attend all assigned 
classes each day.  Teachers shall keep a record of absences and tardiness.  A students grade may be af-
fected by activities missed during an unexcused absence. 

Reporting an absence: 
Please contact the Attendance Office at (360) 662-2330 to notify the school of your student’s absence.  
This is a 24-hour number that you can call at any time.  You may also have your student bring a note to 
the Attendance Office window between 7:00AM – 7:20AM.  Bus passes and early dismissals can also be 
processed at the attendance window.  Parents/guardians have two school business days, after a student 
has returned to school to have their  absence excused.  After this time, the absence will be marked as 
unexcused.  Parents will be notified of unexcused absences.   
 
Excused Absences 
Students must remain on school grounds for the duration of the school day once they arrive at school, 
unless officially excused by the Attendance Office.  Per Board policy, all student absences are excused 
for the following reasons: 
      
1.   Participation in school-approved activity 
2.   Absence caused by illness, health condition, family emergency 
3.   Absence for parent/guardian pre-approved activities, vacations 
4.   Absence for religious purposes 
5.   Absence resulting from disciplinary actions or suspension 
6.   Extended illness or health condition   

Where an absence is excused, missed work assignments and activities may be made up in the manner 
provided by the teacher. 

BECCA Bill 
The Washington State Compulsory School Attendance and Admission Law (also known as the BECCA 
Bill) requires a school district to take the following actions to ensure that children attend school, with the 
goal of reducing the number of unexcused absences by the student. 
*Notify parents when unexcused absences occur 
*Upon the fifth unexcused absence within a 30 day period or ten unexcused absences in a school year, 

the truancy law requires that the school district file a petition with the juvenile court (RCW 
28A.225.030)  

Excused Tardy/Late Arrival 
Students who are tardy need to bring a written note or have a parent call the attendance office to verify 
the reason for the tardiness.  Upon arrival to school, students must check in at the attendance window and 
get an admit slip to class.  After three unexcused tardies per quarter, students will be subject to detention.  
Further tardy problems will result in additional disciplinary action. Our 24 hour attendance phone line is:  
662-2330. 

Excused tardies may include:   
 *medical/dental appointment 
 *family emergency or other urgent business as excused by parent 
 *illness 
 *late bus or other emergency situations announced by the office 

Note: Sleeping in or missing the bus is not considered an excused tardy 
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Students tardy to class must present a hall pass to their teacher to be admitted.  Students must obtain a 
tardy pass from the ISS room if they are late to their classes during passing time.  Students tardy to 
class are subject to discipline at the teacher’s discretion.  The administration will intervene on chronic 
tardiness problems.   
 
Tardy to Class 
  

1st Tardy – Warning 
 2nd Tardy – Tardy notice sent home 
 3rd Tardy – Detention and call to parent (detention notice sent home) 
 4th Tardy – Saturday School and call to parent 
 5th Tardy – Office referral (possible short-term suspension) 
  
 
Note:  Student tardies are cumulative for one quarter.  Attendance can affect a student’s grade.  Stu-
dents who attend school on a regular basis demonstrate better academic skills. 
 
 
Early Dismissal/Permission to Leave School Grounds 
Students who leave school during the regular day must present a note from their parent requesting the 
time and reason for the early dismissal or a parent phone call, giving at least 30 minutes notice prior 
to the requested dismissal time, to the Attendance Office at 662-2330.  Students should arrange for 
early dismissal through the Attendance Office before school starts. 
 
Make-Up Assignments: 
In the case of an absence from class due to an excused absence, it is the responsibility of the student 
to contact the teacher to make arrangements for completing missed work.  Each teacher sets guide-
lines as to when the make-up assignments are due.   
 
Homework Requests: 
In the case of an extended illness (after three consecutive days), parents may request homework 
through the Attendance Office (662-2330).  Teachers require 24 hours notice to prepare assignments.  
Parents may pickup the requested homework in the office between 2:30PM – 3:30PM.   
 
 
 

Counseling Center 
 
Counseling 
The counselors are here to assist with personal or social challenges, as well as assist with registering 
for classes and help plan for graduation and beyond. 
There are also many counselor facilitated support groups.  These groups meet during the school day, 
usually once a week for several weeks.  All groups are strictly confidential and parent permission is 
required.  Groups include: Anger Management, Divorce, Girls Group, Boys Group, Bereavement/
Loss, Transition/Relocation.     
     
See Mrs. Torgerson, Counseling Tech, to schedule an appointment with your counselor or obtain 
more information about these groups.  Parents may request an appointment by calling Mrs. Goodman 
at 662-2344 or Mr. Keller at 662-2343. 
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Fees & Fines 
 
Books 
Students are responsible for returning books in reasonable condition.  If the book is lost, stolen, or damaged, 
there will be a damage or replacement fee applied.    
 
Book Covers 
It is a school policy that all text books must be covered to help prevent wear, tear, and damage.   
 
Fees 
Course fees must be paid at the beginning of the course.   
Note: Second semester reports card will be held until all fines are cleared through the ASB office. 
 
 
Health Center 
The Health Center is located in the office area.  Students are required to have a hall pass to the office, check 
in with a secretary or office assistant, and sign-in on the clinic sheet.  Maximum clinic stay is fifteen min-
utes under normal circumstances.  After fifteen minutes, students need to return to class or call home. 
 
Medication At School 
For a student to take medication at school, the school must have: 
 *A current Physician’s Order for medication at school, completed by the attending physician 
 *A completed parent’s request form for medication at school 

All medication, this includes any over-the-counter medication (i.e. Tylenol; Midol; or even cough drops) 
must be brought to the office by the parent/guardian in the original prescription bottle/box with the doctor’s 
label attached.  This is in accordance with state laws.  No student may carry medication (prescription or 
Over-The-Counter) on his/her person without following the above procedure. 
 
Immunization Laws 
Students must comply with the State Immunization Law unless a personal or religious exemption is signed.  
Students who have bonafide exemptions from immunization requirements may be excluded from school by 
order of the County Health Department in the event of exposure to a communicable disease in school. 
 
 
Lost & Found 
A lost and found bin is located in the cafeteria across from the beverage machines near the old gym.  Please 
turn in all lost articles, books, and other items there.  (Because the school cannot be held responsible for 
student valuables, students should not bring valuables to school.  Students are responsible for the security 
of their possessions in lockers.  Money and other valuables may be left in the office for safekeeping.  It is 
also a good idea to have your name clearly identified on your items especially calculators and pedometers.) 
 
Lunch Program 
The price of a regular lunch was not determined at time of printing this planner.  Students who bring a sack 
lunch may purchase supplemental items.  Free and reduced lunch applications may be picked up in the main 
office.  Lunch credits may be purchased from the CKJH kitchen personnel by cash or check, or by a credit 
card through the CKSD Food Services department (360) 662-1090.  
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Promotion Requirements 
 
Promotion Requirements From 8th Grade to 9th Grade 
Starting with the Class of 2011, students need to successfully pass (with a D or better) eight (8) semesters 
of classes in the Eighth Grade (comprised of at least 1 semester of mathematics and 1 semester of lan-
guage arts) to enter the Ninth Grade.  Transition for students in special education will be determined 
through the IEP process. 
 
 
During the Eighth Grade year a variety of strategies will be completed to support students who are in dan-
ger of not meeting the entrance requirements to high school.  The strategies are developed at each school 
and may include a range of activities such as: 

*Adjusting the student schedule 
*Conferencing with the student 
*Summer school 
*After school tutoring 
*Enrollment in support lab classes 

 
 
Promotion Requirements From 9th Grade to the High School 
Upon completion of the Ninth Grade program, students who are “short” 0.5 or more required course cred-
its will be strongly encouraged to attend Summer School or another approved option to remove the defi-
ciency in credits so they can meet the next class standing’s definition of minimum credits required.  Stu-
dents must earn a minimum of four credits, including .5 credits in Language Arts and .5 credits in Math.  
Coursework at junior high is critical to ensure students have the skills and knowledge required for high 
school. 
 
 
Special Education 
Central Kitsap Junior High School offers a range of services for students with special needs as identified 
by the individuals with Disabilities Act (IDEA).  Inquiries regarding special education programs, proce-
dures, or placement should be directed to the school district’s Director of Special Education.   
 
 
Bill Mosiman, Director of Special Education, P O Box 8, Silverdale, WA  98383   
(360) 662-1040 
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Visitors & Volunteers 
 

Visitors 
All visitors must check in at the office and obtain a visitor’s badge if they leave the office area.  Student 
visitors will seldom be permitted unless there are extenuating circumstances.  Permission must be obtained 
in advance from an administrator for any classroom visitations. 
 
Volunteers 
Volunteers are a vital part of our school community in supporting staff and students, assisting with pro-
grams and functions.  All school volunteers must be cleared through the district in order to volunteer in the 
school or at school-related functions.  Check with the main office to obtain a volunteer information packet. 
All visitors and volunteers must check in at the office and obtain a volunteer badge before leaving the 
office area.  
 

CKJH EXPECTATIONS  
 
Closed Campus 
CKJH is a closed campus.  Students are required to remain on school grounds from the time of arrival until 
officially excused.  If a student needs to leave during school hours, he/she must obtain an “Early Dismissal 
Pass” from the attendance office (see pages 6 & 7 for details.) 
  
Dress Code 
Students are expected to dress in a modest and respectful manner. Clothing should in no way distract from 
or disrupt the learning process (District policy 3224).  
 
The following dress code items are prohibited for all school-related events and activities. 
 
- Hats, bandannas, sweatbands, or any type of head covering 
- Tank tops with less than 2 inch straps  
- Tops with a low neckline that expose cleavage 
- Tops that expose the midriff 
- Any clothing considered revealing  
- Visible undergarments or undergarments used as outerwear 
- Skirts, dresses, and shorts shorter than fingertip length when arms are straight along side of the body--
Slits in skirts must go no higher than fingertip length.  
- Sagging pants--All pants must be secured at the waist and worn no lower than the top of the hipbone. 
- Holes in pants above fingertip length or large holes in shirts  
- Slippers (unless hard outer soled) or pajamas  
- Bare feet 
- Capes, blankets, or sunglasses 
- Chains or sharp/studded ornaments/clothing 
- �Face/body painting, drawing on the body, or excessive makeup  
- Inappropriate attire/items depicting weaponry, alcohol, tobacco, drugs, sexual themes, racism, obscenity, 
or gang-related activity  
- Any item that disrupts the educational process 
 
The administration reserves the right to make the final decision on the appropriateness of student dress.  
 
Public Display of Affection (PDA) 
 Students may hold hands 
 Students may hug and release 
 All other forms of affection are not acceptable 
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Lockers 
 
Locker Rules and Expectations 
        1.   With a $2.50 usage fee, a locker is assigned to each student at the beginning of the 

school year and remains the property of the school (not the student) and under the 
authority of the school.  However, the school is NOT responsible for items stolen from 
the locker. 

        2.   A combination lock will be provided by the school.  If the lock is lost,  stolen, or miss-
ing the student must pay a $5.00 replacement fee.  If the student shares a locker, the 
fee is $2.50 each. 

        3.    Students are allowed access to their lockers before and after school, on the way to/from 
lunch, and during passing time between classes. 

        4.   The student is responsible for keeping his/her locker combination private and advised 
not to share this information with any other student for any reason. 

        5.    School officials have the right to conduct a search of a student’s locker (which remains 
school property). 

        6. Students are expected to: 
    *Keep lockers clean and free of graffiti, stickers, and inappropriate pictures. 
    * Keep locker content neatly organized 
    *Keep the locker in working order.  Notify the custodian or an administrator of 

locker problems. 
    *Refrain from placing valuables in lockers. 
    *Remain in their assigned locker.   

 
Students who abuse privileges by moving to another locker, deface lockers, or damage them in any way, 
will be subject to discipline, restitution, and/or loss of locker privileges.  Lockers are school property and 
the administration reserves the right to enter them at any time. 
 
 
Lunchroom Expectation 
 *Students are expected to sit at tables while eating their lunch, so as to keep the aisles free from people              
 standing and blocking others. 
 *Food and drink is permitted only in the cafeteria area (no food or drink is permitted in the old gym, out
 side, in the hallways, or the library) 
 *Dispose of food scraps and garbage accordingly 
 *You must obtain permission from an adult to leave the cafeteria (to use the bathroom or go to the office 
 or library) 
 
Nuisance Items & Electronics 
Any item brought to school that interferes with the educational process must be powered off and out of 
sight, or the item will be confiscated.  These items include, but are not limited to, cell phones, I pods, MP3 
and CD players, games, and other electronic devices.  These items are not permitted from the time a stu-
dent arrives on campus, until 2:05 p.m. 
If a student needs to use a phone, he or she must have a hall pass and come to the office to use the phone.    
If a parent/guardian needs to get a message to their student, contact the main office at least one half hour 
before the end of the day, and a message will be delivered to the student.  Main office: 662-2300; student 
messages 662-2330. 
       
 
Bicycles/Skateboards 
If you bring/ride a bike or skateboard to school, be sure it is locked up and not ridden during the day.  If 
skateboards are brought to school, they must be stored in the student’s locker or in the office.  Skateboard-
ing is not allowed on CKJH grounds. 
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Study Skills 
 

The staff at CKJH will assist you in developing good study habits, but ultimately the responsibility falls 
upon the student to take initiative and responsibility for their academics. 

 
The student will be encouraged to: 

*Budget time and organize materials for study 
*Keep the following study equipment available and in good working order: 

Pencil, notebook, paper, references, and textbooks 
*Organize personal notebook systematically 
*Use references in reading, reference materials, the library, and audio-visual materials 
*Put study skills, such as note taking, outlining, and summarizing, into practice 
*Keep up with all class work 
*Ask questions and ask for assistance, when needed 
*Assume responsibility for obtaining, completing and turning in all assignments 
*Involve parents in your learning 
*Use and maintain a planner 
 
   

Central Kitsap School District Policies and Regulations 
 

The following rules have been developed to ensure an environment which is beneficial to learning.  Disre-
gard for these rules may result in disciplinary action.  These rules apply to all school functions, at bus 
stops, and all school district property. 

 
Drugs/Alcohol 
The possession of, use, or being under the influence of any drug, including alcohol, while at school is ille-
gal and substantially interferes with student learning.  The administration takes a strong and strict stance 
against drugs and alcohol.  Students who involve themselves with drugs at school or a school-related event 
face long-term suspension from school, possibly for the remainder of a semester, and potential loss of 
academic credit.  We recognize most students do not participate in this activity and we hope they do not 
condone or allow the possession or use of drugs or alcohol by other students at school. 

 
Use/Possession of Tobacco 
Use and/or possession of any tobacco product/smoking material, anything resembling tobacco products, 
controlled substance (drugs), or drug paraphernalia, is not permitted. 
     
Possession of Firearms 
The State Legislature passed a law requiring the expulsion from school of any student who brings a fire-
arm (or is in possession of one) to school, or to any school-sponsored event.  This law also states that 
students expelled for bringing a gun to school may not be admitted to any other public school in the state 
for one calendar year. 
 
The Central Kitsap School District Board of Directors and the School District staff have adopted a no-
tolerance policy for weapons at school.  Our District will not consider these students for re-admission for 
at least one year from the date of the violation.  Even then, there is no guarantee of re-admittance.  Posses-
sion of any other weapon, at school or at a school function, also subjects students to very strict discipline, 
including expulsion. 
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Sexual Harassment Policy for Students 
Sexual harassment in school is unwanted sexual attention from teachers, other adults, students, or any-
one else the victim may deal with in school, at school related activities, or at work (co-op job or any 
other type of job after school hours).  The range of behavior includes:  leering, pinching, grabbing, sug-
gestive verbal comments, and pressure for sexual activity.  Attempted rape and rape are the most physi-
cally violent forms of sexual harassment.  Sexual harassment may carry the message that if the victim 
does not comply with the harasser’s demands, there may be retaliation.    Incidents of sexual harassment 
may occur only once; sometimes, they are repeated; often, the situation gets worse if it is not stopped. 

 
Sexual harassment in any form is forbidden in any Central Kitsap school.  It can cause serious physical 
or psychological damage to students or staff, affecting grades, attendance, performance, and pride in 
one’s work. 
 
The following behavior is not tolerated: 

Staring or leering with sexual overtones 
Spreading sexual gossip 
Unwanted sexual comments or sexual jokes told to or in the presence of victim 
Pressure for sexual activity 
Any unwanted physical contact of a sexual nature 

 
Victims of sexual harassment should report the problem to an adult as soon as possible.  The privacy of 
the student is to be protected as much as possible.  Depending on the severity of the offense, the range 
of discipline for sexual harassment includes: 

Participation in (a) session(s) on the problem of sexual harassment in our culture and in our 
school 

Research or other academic work on the topic of sexual harassment 
Apology to the victim (if appropriate) 
Further counseling 
Suspension (number of days similar to other serious offenses) 

 
Sexual harassment is considered to be a form of sex discrimination and it is illegal in schools and in the 
work place under existing state and federal laws. 
 
Student Computer Network,  Internet, and Gaggle e-Mail Use Agreement  
Students must be familiar with the Student Computer-Use Rules given below and agree to abide by them 
in order to use the computer resources at Central Kitsap Junior High School.  These rules support Dis-
trict policy contained in the Internet Acceptable Use Policy, Attachment to 2022P. 
 
COMPUTER LABS  
· A teacher or staff member must always be present when students are in the lab.  Students are not to 

enter unattended labs. 
· Absolutely no food or drink is allowed in the lab (including water, candy and gum). 
· Before you leave:  Exit all programs, log-off the network, and straighten up the work area for the 

next user. 
 
STUDENT NETWORK ACCOUNTS  
· Student must safeguard their accounts by keeping their password secret. 
· Students are responsible for activity that occurs on their account. 
 
STUDENT COMPUTER USE RULES 
· Computers are for educational use only. 
· Students must respect the rights of other students to use computer equipment. 
· Students may not use another student’s account. 
· Students may not interfere with another student using the computer. 
· Students must treat the computer equipment with respect. 
· No changing the configuration of the equipment. 
· No vandalism, rough use, writing (or making marks) on the equipment. 
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· No removal or alteration of equipment components. 
· No downloading of files of any kind from the internet without instructor or staff permission. 
· Students may not load software onto Central Kitsap Junior High School (CKJH) computers. 
· Students may not buy or sell merchandise or services using CKJH computers. 
· Students may not lobby for/against political issues nor endorse/oppose candidates for public office 

on CKSD’s public web server. 
· Students may not play games, listen to audio CD’s or view streaming videos on CKJH computers, 

unless instructor or staff permission is granted, and it is part of an adopted curriculum or school 
authorized  event. 

· Students may not access or attempt to access chat rooms, instant messenger programs, “My 
Space”, blogs, other forums, or journaling sites on CKJH computers, unless included through 
Moodle as part of a course. 

· Students may only access e-mail accounts provided by CKSD on CKJH computers. 
· Students may not access or attempt to access inappropriate Internet sites (pornography, weapons-

related, hate, gaming, etc.) 
· Students may not access or attempt to access the Internet during class without instructor or staff 

permission. 
· Students may not attempt to circumvent CKSD’s security and filtering system by use of 

proxy servers or any other means. 
· Students must report any abuse of computer resources to a teacher, administrator, or other staff 

member. 
· Students should limit printing to three pages without staff permission. 
· The Central Kitsap School District reserves the right to disable/remove a user account from the 

network to prevent further unauthorized or inappropriate activity. 
 
Failure to use the CKJH computers in a responsible manner will result in disciplinary action(s) and 
students may have their computer use privileges suspended or permanently  revoked. 
 
ACCESSING THE INTERNET AS A RESOURCE FOR LEARNING  
At Central Kitsap Junior High School (CKJH), access to the Internet is provided to support the educa-
tional, informational, and research needs of staff and students.  Because not all information on the Inter-
net is appropriate for the school setting, CKJH has an Internet policy and specific procedures to make 
certain that this educational resource is used responsibly.  While no filtering software is 100% effective,  
software and technology is in place across the District to help make Internet use as appropriate as possi-
ble.  Failure to use the Internet in a responsible manner will result in disciplinary action(s) and the stu-
dent  may have their Internet privileges suspended or permanently  revoked. 
 
ACCESSING GAGGLE  STUDENT E-MAIL AS A RESOURCE FOR LEARNING  
Starting the 2009-2010 school year, students will not  be able to access personal e-mail accounts (i.e. 
Hotmail, Gmail, Yahoo, etc.)  from CKSD computers.  Central Kitsap Junior High School (CKJH) 
would like to provide each student with a filtered/monitored email account to facilitate better communi-
cation between students and staff, and to model and monitor appropriate and responsible use of elec-
tronic communications. 
 
To accommodate email accounts for students at CKJH, CKJH uses an e-mail service (free to our stu-
dents) called Gaggle.   Gaggle software provides filtering of student accounts and blocks inappropriate 
content in text and graphic form.  These accounts can be accessed from home, via the internet, or school 
but are not private.  They may be viewed by school administration (including their teachers) or Gaggle 
representatives.  Initially no restrictions will be placed on who the student can send e-mail to or receive 
e-mail from,  how many e-mails can be sent or received per day, or the number of recipients an e-mail 
can be sent to.  These restrictions are subject  to change at any time by school administration on a 
school wide or student-to-student basis.   
 
Your student will have the following features in their Gaggle.Net e-mail account:   Inbox, Delete Box, 
Sent Box, and commands that allow you to read mail, print messages, reply, forward, write new mes-
sages, add attachments, gather names in an address book, and online file storage.  Online file storage 
and file sharing is available through Gaggle.Net's Digital Locker feature which provides each student  
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with 100 megabytes of space that can be used for either email or online file storage. Just as you need to protect your 
network account from another person using it, so you need to protect your student Gaggle e-mail account from others 
using it.  You are responsible for keeping your Gaggle e-mail account secure. This means: 
 

· Choose a password that is secure (difficult for someone else to  figure out). 
· Never share your password with someone else. 
· An e-mail account is only to be used by the person to which it is assigned. Don’t allow someone else 

to use your account after you have logged in. 
· If you believe your password has been compromised  (learned by others) change the password. 
· Please contact the School Librarian, if you have been locked out of your account. 
· You will be held responsible for any activity that occurs from the use of your account. 
 

Rules that govern our speech at school also govern our electronic communication via e-mail.  Do not put in an e-mail 
anything inappropriate or anything you would not want  made public.  Profane, pornographic, sexually suggestive, 
rude, hateful and threatening remarks, or anything else listed in the Students’ Rights and Responsibilities are not 
acceptable in school conversations and correspondences; neither are they appropriate in e-mail.   Be sure to be care-
ful in your choice of words and meaning.  Remember, ALL e-mail is filtered and viewable by school administrators 
and teachers.  As with all of your interaction on the Internet, NEVER give out personal information (your 
name, address, phone number, etc.) and NEVER give out your social security number or credit card informa-
tion without parent permission.  
 
Helpful E-Mail Tips: 

· Your Gaggle e-mail account is intended for academic use only.  Your e-mail account MAY be used 
to support class work or other valid academic uses.    Save personal conversations for face-to-face 
communications. 

· Be careful about sending an e-mail about something you are emotional over.  The reader can’t see 
your facial expressions and body language and you may come across much stronger than you in-
tended. 

· Use of capital letters is viewed by many as shouting, and while it may emphasize a point you want 
to make, it can also turn people off  because they may think you are yelling at them. 

· Keep e-mails brief and to the point. 
 

 
CKJH HAS CHOSEN TO PROVIDE A COMPUTER NETWORK ACCOU NT,  INTERNET ACCESS, AND 
GAGGLE STUDENT E-MAIL ACCOUNT FOR ALL STUDENTS UNLE SS A PARENT NOTIFIES THE 
SCHOOL THAT THEIR CHILD MAY NOT.   The following is the process that must be completed prior to giving 
a student access to the CKJH Student Computer Network,  Internet, and Gaggle e-Mail Use. 
 
1.  Parents and students are asked to read and discuss the CKJH Student Computer Network,  Internet, and Gag-
gle E-Mail Use Agreement . 
2.  Parent and Student must confirm they have read the CKJH Student Computer Network,  Internet, and Gaggle 
E-Mail Use Agreement. 
3.  Students who inappropriately use their CKJH Student Computer Network ,  Internet, or Gaggle E-Mail ac-
count will be disciplined and may have their access to any or all of theses privileges revoked. 
 
Questions about this information may be addressed to the Central Kitsap Junior High School  School Librarian at 
662-2320. 
 
Discipline Policy 
Students are responsible for their own actions and are held accountable for all rules and regulations 
within the Student Handbook (planner).  Students not adhering to the rules and regulations will be sub-
ject to progressive discipline. 
 
Progressive discipline means the first time a student is referred for a specific infraction, one form of 
discipline is consistently applied.  The second time a student is referred for an infraction another more 
severe form of discipline may be applied. 
 
It is important to remember the frequency with which students violate various school policy rules and 
regulations, is often of equal or greater concern than the single violations.  The cumulative effects of 
these acts will determine the form of discipline. 
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                                  Central Kitsap School District 

STUDENTS’ RIGHTS AND RESPONSIBILITIES 

2009-2010 
 

 
 
Purpose: 
     The goal of discipline in Central Kitsap School District is to maintain a safe and productive envi-
ronment for students and staff and to teach students to manage their own behavior.  Excerpts of many 
of the Central Kitsap School District policies and procedures related to student behavior and discipline 
are included in this booklet.  The Board of Directors’ policies and procedures are available in school 
and District offices.  If this summary is in conflict with the District’s policies and procedures, the poli-
cies and procedures will control. 
 
Table of Contents: 
 Policy 2420 Grading and Progress Reports, Withholding of Grades, Diplomas, and Transcripts 
 Policy 3122 Excused and Unexcused Absences 
 Policy 3200 Students' Rights and Responsibilities 
 Policy 3201 Regulation of Dangerous Weapons, Explosives, or Fireworks on School Premises 
 Policy 3209 Sexual Harassment - Students 
 Policy 3230 Student Privacy/Searches of Students and Their Property 
 Policy 3241 Classroom Management and Student Discipline, Range of Penalties 
 Policy 3242 Closed Campus 
 Policy 3245P Bus Conduct 
 
Expectations for Students: 
     Students may be disciplined for violation of, aiding or abetting violations of, or an attempt to vio-
late rules at school, on school district property, at school bus stops, on school buses, at school-
sponsored activities, and for acts related to the orderly operation of the school and its activities.  Stu-
dents are expected to: 
     1.     Obey school rules and directions of staff. 
     2.     Attend class regularly and arrive on time. 
     3.     Support the educational process with appropriate behavior. 
     4.     Cooperate with school personnel. 
     5.     Identify themselves by name on request to school staff. 
     6.     Keep dangerous weapons and imitations of them away from school and school facilities. 
             Weapons and imitations are prohibited. 
     7.     Cooperate with others.  Refrain from violence, threats, and harassment. 
     8.     Not use or possess tobacco, alcohol, and drugs on school property.  Use or possession of 
             tobacco, alcohol and drugs on school property or at school sponsored activities is prohibited. 
     9.     Use appropriate language. 
     10.  Understand the potential danger of all fireworks and leave them at home.  Fireworks are pro- 
            hibited. 
     11.   Drive vehicles (including bicycles) legally and safely. 
     12.   Share their concerns about policy and procedure appropriately and effectively. 

 
���������	
 �
 Follow the ‘Expectations for Students’ listed on the previous side of this page and the direc-
tions of the driver. 
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 �
� Students (along with all other citizens) are expected to obey the law at school, on school 
district property, on school buses, and at school-sponsored events.  Suspected violations of the law 
will be referred to law enforcement at the discretion of school administration and dealt with as a rule 
violation at school.  Criminal acts include: arson; assault; burglary; coercion; extortion; malicious 
mischief; possession of weapons or explosives; forgery; robbery; theft; threats; trespass; and sale, 
delivery, or possession of alcohol or drugs. 

���	�������	������
����
��	
 �
� Violations will have consequences consistent with rules established by the school.  In the event 
that a violation needs to be addressed, staff can impose a range of penalties, including, but not lim-
ited to, those suggested on the back page of the attached Students’ Rights and Responsibilities. 
 Each circumstance will be dealt with on an individual basis.  Discipline will reflect the immedi-
ate circumstance and the student’s discipline history.  Before students are disciplined they will have 
the opportunity to explain their version of the facts and will be told why they are being disciplined. 

�����	������
	�
��
��������
��
 �
� To resolve a concern about a disciplinary action or short-term suspension that has not been 
solved at the school, a student, parent, or guardian may request a conference with a person designated 
by the Superintendent.  In the event of a long-term suspension or expulsion, students, parents, and 
guardians may ask for a hearing.  The decision following the conference or hearing may be appealed 
to the School Board, and subsequently appealed to the Superior Court.  Time limits for appeals and 
other requirements are described in the attached Students' Rights and Responsibilities policies.  

�������	
 �
� School lockers and other storage areas issued to the student by the District may be searched 
without permission of students, and without reasonable cause.  If there is reasonable cause, searches 
of personal effects and automobile searches may be conducted. 

������	
 �
� Students who bring a gun to any school in the State of Washington will be expelled.  Those who 
bring any weapon to school will be severely disciplined up to and including expulsion.  Central Kit-
sap School District practices a policy of zero tolerance for weapons of any sort, including replicas 
and “look-a-likes” of weapons. 
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     Any pupil who shall deface or otherwise injure any school property (including damage to computer 
configurations and electronic data) shall be liable to suspension and punishment.  For any District prop-
erty that has been lost or willfully cut, defaced, or injured, the District may withhold the grades, diploma 
and transcript of the pupil responsible for the damage or loss until the pupil or the pupil’s parents or 
guardian has paid for the damages.  When the pupil and parent or guardian are unable to pay for the 
damages, the District shall provide a program of voluntary work for the pupil in lieu of the payment of 
monetary damages.  Upon completion of voluntary work, the grades, diploma, and transcripts of the 
pupil shall be released.  The parent or guardian of such pupil shall be liable for damages as otherwise 
provided by law. 
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�����As a means of promoting responsible behavior and personal accountability, a student whose absence 
is not excused shall experience the disciplinary consequences related to his/her absence. A student’s 
grade may be affected if a graded activity or assignment occurs during the period of time when the stu-
dent’s absence is unexcused.  �
�
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     A primary responsibility of the Central Kitsap School District shall be the development of an under-
standing and appreciation of our representative form of government, the rights and responsibilities of 
the individual, and the legal process whereby changes are brought about. 
     The school is a community and the rules and regulations of the school are the laws of that commu-
nity.  All those with citizenship in the school community have the responsibilities of citizenship.  A 
basic responsibility of those who enjoy the rights of citizenship is to respect the laws of the community.  
The laws are designed and maintained for an effective learning environment. 
     Infringement on the rights of others and failure to exercise responsibilities will subject those con-
cerned to corrective action.  Disregard of the rules outlined may also constitute violation of criminal law 
and may subject violators to criminal punishment in addition to any penalty imposed by the District. 
     The following District statement, ordered by the State of Washington and expressed through the 
State Board of Education in regulatory provisions, is intended to help accomplish the educational pur-
pose of the schools in the District. 
�
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     The following are the rights and responsibilities of each student in the School District.  Violation of, 
aiding or abetting violations of, conspiracy to violate, or an attempt to violate the following student 
rights and responsibilities constitutes grounds for discipline, suspension, and/or expulsion. 
     1.  ATTENDANCE - Students have a responsibility to attend school.  Regular and punctual 
 class attendance is required. 
     2.    DISRUPTIVE BEHAVIOR - Students have a responsibility to behave appropriately.  Behav-
 ior which materially and substantially interferes with the educational process is prohibited. 
     3.   COOPERATION WITH SCHOOL PERSONNEL  - Students must obey the lawful instruct-
 ions of School District personnel.  
     4.  CONSPIRACY - A student has engaged in a prohibited conspiracy when he or she has 
 agreed with one or more other people to engage in or cause the performance of prohibited con-
 duct, and any one of them takes a substantial step in pursuance of such agreement. 
     5.  DELIVERY OR SALE OF NON-PRESCRIPTION, LEGAL DRUGS /MEDICINE is pro-
 hibited. 
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      6.  FREEDOM OF EXPRESSION - Freedom of expression is respected by the District but may 
  not be used to substantially disrupt the educational process or substantially interfere with the 
  rights of others.   
 a.   Written or spoken views must also be free from personal insults, threats, epithets,  
                       obscenities, or attempts to incite violence.   
 b.    Students also have the freedom to assemble peacefully.  Demonstrations that substantially 
        interfere with the operation of the school or classroom are prohibited. 
      7.   TOBACCO USE/SMOKING MATERIALS  - Use or possession of tobacco, tobacco products, 
             or other materials designed to be smoked is prohibited. 
 8. MOTOR VEHICLE USE - Students driving motor vehicles to or from school or on school 
  district property shall abide by rules as published in the student handbooks and approved by the 
  School Board. 
 9. DRESS AND APPEARANCE - The school recognizes that student dress and appearance is the 
  primary responsibility of the parents.  However, dress and appearance must not present health or 
  safety problems, cause disruption, or create a risk of disruption at school or school-sponsored a
  activities. 
 10. REQUIREMENT TO IDENTIFY SELF - All persons must, upon request, identify themselves 
  to any School District personnel or authorities in the school building, on the school grounds, at 
  school-sponsored events, or on school buses. 
 11. SCHOOL RECORDS - A student shall not in any way alter school records kept in any form, 
  including electronic records, shall not intentionally view, attempt to access, examine, or copy 
  school records except as authorized by school staff, and shall not use school equipment to view, 
  examine, copy or alter the private records of any person or organization. 
 12. OFF-CAMPUS EVENTS - Students at school-sponsored, off-campus events shall be governed 
  by District rules and regulations and are subject to the authority of School District personnel. 
 13. REPEATED MISCONDUCT/CUMULATIVE VIOLATIONS  - A student shall not repeat
  edly fail to comply with District policies or school rules or with the directions of school staff 
  during any period of time when s/he is properly under the authority of school staff.  Students 
  who repeatedly violate various school policies, rules, and regulations may be subject to suspen-
  sion, notwithstanding the fact that each individual violation may not warrant such action.  A 
  principal shall consider imposing long-term suspension or expulsion as a sanction when deciding 
  the appropriate disciplinary action for a student who engages in violations identified in RCW 
  28A.600.020(5). 
 14. SEARCH AND SEIZURE - Students shall have the right to be secure in their person, papers, 
  and personal effects against unreasonable search and seizure.  Board Policy 3230 specifies de-
  tails concerning searches of students and their personal property. 
 15. DISCRIMINATION - The School District shall not deny any pupil equal educational opportu-
  nity or discriminate against any pupil because of national origin, race, religion, economic status, 
  or gender.  Furthermore, no pupil shall be denied such opportunity solely because of pregnancy, 
  marital status, previous arrest, or previous incarceration. 
 16. FIGHTING - Fighting is prohibited. A student who is the principal aggressor in a fight or who 
  fails to withdraw from a fight as soon as reasonably possible may also be guilty of assault.  Dis-
  cipline need not be the same for each student involved in a single fight.  
 17. DEFIANCE - Willful resistance of a request by a school employee, including disrespectful  
  gestures or language, is prohibited. 
 18. HARASSMENT/BULLYING  - Conduct through words, acts, or symbols that creates a hostile, 
  threatening or intimidating environment such that a student is denied or limited in his or her  
  ability to participate in or benefit from the school program is prohibited.  Harassment, intimida-
  tion, and bullying also means any intentionally written message or image, including those that 
  are electronically transmitted, a verbal, or physical act, including but not limited to one shown to 
  be motivated by any characteristic in RCW 9A.36.080(3),  (race, color, religion, ancestry,  
  national origin, gender, sexual orientation or mental or physical disability), or other distinguish-
  ing characteristics, and as further defined in Policy 3200.  SEXUAL HARASSMENT - Defined 
  in Policy 3209. 
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 19. MISREPRESENTATION - Giving a false, improper, or imperfect representation of facts;  
  cheating; plagiarism; forgery; or failing to represent correctly or properly is prohibited. 
 20. OBSTRUCTION - Obstruction is defined as the withholding of information during an investi-
  gation and is prohibited.  Students who withhold information during an investigation may be 
  subject to disciplinary action.   
 21. PROFANITY, OFFENSIVE LANGUAGE OR ANY LEWD, INDECENT , OR OBSCENE 
  ACT, EXPRESSION OR CONDUCT is prohibited. 
 22. USE OF ELECTRONIC COMMUNICATION AND MEDIA DEVICES S UCH AS CEL-
  LULAR PHONES AND ENTERTAINMENT DEVICES IN VIOLATI ON OF SCHOOL 
  RULES is prohibited. 
 23. UNAUTHORIZED AREA - A student shall not be in an area the student is not authorized to be 
  in. 
 24. POSSESSION OR USE OF INCENDIARY DEVICES AND MATERIALS (for example, 
  matches, lighters, lighter fluid, etc.) is prohibited. 
 25. INTENTIONAL FAILURE TO FOLLOW SAFETY RULES ESTABLIS HED FOR LAB 
  CLASSROOM POLICIES is prohibited. 
 26. INTENTIONAL MISUSE OF SCHOOL EQUIPMENT, INCLUDING C OMPUTERS, 
  NETWORKS, INTERNET, SUPPLIES, OR FACILITIES is prohibited. 
 27. POSSESSION OF CONTRABAND AS DEFINED IN POLICY 3230 is prohibited.  Other 
  penalties may also apply to some types of contraband. 
 28. VIOLATIONS WHICH MAY ALSO BE CRIMINAL ACTS  - Students are subject to the 
  laws of the state of Washington.  If a student’s conduct appears to be criminal, the school will 
  refer the student to law enforcement authorities.  The following conduct is not permitted on  
  school property, while students are subject to school supervision, or off-campus when it has a 
  real and substantial relationship to school district operations or activities. Such conduct consti-
  tutes grounds for discipline, suspension or expulsion.  All criminal activity is considered excep-
  tional misconduct.  The following activities are among those defined as criminal conduct:  
 ARSON - The intentional setting of fires. 
 ASSAULT - Inflicting or threatening or attempting to inflict physical injury on another person.  
 BURGLARY  - Breaking and entry of school property with intent to commit a crime. 
 CONSTRUCTION OR POSSESSION OF DRUG PARAPHERNALIA - Construction or 
 possession of drug paraphernalia including, but not limited to, pipes and syringes is prohibited. 
 DANGEROUS WEAPONS, FIREWORKS AND EXPLOSIVE DEVICES  - Possession of 
 dangerous weapons, fireworks and explosive devices is not permitted on school property includ-
 ing buses or at school-sponsored events. 
 DRUGS OR ALCOHOL – GIVING/SHARING  - Students shall not give or share with any 
 student or minor any illegal or prescription drug, or any alcoholic beverage, intoxicant or inha- 
 lant, or any substance the student represents is a substance listed above. 
 FALSE ALARM OR FALSE REPORTING - Students shall not intentionally make false re-
 ports of fires or other emergencies by pulling a fire alarm or otherwise making a false report. 
 FIREARMS  - Firearms are prohibited on school property or at school-sponsored events. 
 MALICIOUS MISCHIEF  - Intentional property damage, vandalism, graffiti.  Malicious mis-
 chief is prohibited. 
 ROBBERY - Stealing from an individual by force or threat of force. 
 SALE, USE, OR POSSESSION OF ALCOHOLIC BEVERAGES OR OF ILLEGAL 
 DRUGS; OR OF PRESCRIPTION DRUGS (except as prescribed, and as regulated by Dis-
 trict procedure) ** - Students shall not sell, use or possess any illegal drug or alcoholic beverage, 
 intoxicant or inhalant, or any substance the student represents is a substance listed above. 
 THEFT/POSSESSION/BROKERING - Taking or possessing another's property without 
 permission and/or offering or agreeing to sell, trade or exchange stolen property. 
 THREATENING, INTIMIDATION, COERCION OR EXTORTION OF  SCHOOL AUT-
 HORITIES - Interfering with administrators, staff, or other adults by intimidation with threat of 
 force or of violence (including bomb threats). 
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 THREATENING, INTIMIDATION, COERCION OR EXTORTION O F STUDENTS - 
 Interfering with a student by intimidation with threat of force or of violence (including bomb 
 threats). 
** The school official in charge will immediately remove from contact with other students anyone 
 who appears to be affected by alcohol or drugs and shall contact the parent or legal guardian.  
 Corrective action may be taken by the school regardless of whether or not criminal charges result. 
B.  Forms of Correction – Terms Defined 
 1. “Discipline”  shall mean all forms of corrective action or punishment other than suspension  
  and expulsion, and shall include the exclusion of a student from a class by a teacher or admin-
  istrator for a period of time not exceeding the balance of the immediate class period: PRO- 
  VIDED, that the student is in the custody of a School District employee for the balance of  
  such period.  Discipline shall also mean the exclusion of the student from any other type of  
  activity conducted by or on behalf of a school district. 
 2.  “Suspension” shall mean a denial of attendance (other than for the balance of the immediate 
  class period for “discipline” purposes) at any single subject or class, or at any full schedule of 
  subjects or classes, for a stated period of time.  Suspensions stated in days shall be for the  
  number of student school days stated (for example, 10 school days, not 10 calendar days).  A 
  suspension also may include a denial of admission to or entry upon real and personal property 
  that is owned, leased, rented, or controlled by the School District. 
  a.  “Short-term suspension” shall mean a suspension for any portion of a student school  
   day up  to and not exceeding ten consecutive school days. 
  b.  “Long-term suspension” shall mean a suspension which exceeds a short-term suspen- 
   sion as defined above. 
 3. “Expulsion”  shall mean a denial of attendance at any single subject or class, or at any full  
  schedule of subjects or classes, for an indefinite period of time.  An expulsion also may in- 
  clude a denial of admission to or entry upon real and personal property that is owned, leased, 
  rented, or controlled by the School District. 
 4.  “School business day” shall mean any calendar day, exclusive of Saturdays, Sundays, and  
  any federal and school holidays, upon which the office of the Superintendent of the School  
  District is open to the public for the conduct of business.  A school business day shall be con-
  cluded or terminated upon the closure of said office for the day.  
 5.  “Emergency expulsion” shall mean a student may be expelled immediately by the School  
  District superintendent or a designee of the superintendent, who shall be a building adminis- 
  trator or central office administrator, in emergency situations: PROVIDED, that the person  
  expelling the student has good and sufficient reason to believe that the student’s presence  
  poses an immediate and continuing danger to the student, other students, or school personnel, 
  or an immediate and continuing threat of substantial disruption of the educational process.  An 
  emergency expulsion shall continue until rescinded or modified by the superintendent or the 
  person who expelled the student, or until modified or reversed pursuant to the hearing provi-
  sions set forth in WAC 392-400-305 or the appeal provisions set forth in WAC 392-400-315. 
 
C. Due Process  
 The Central Kitsap School District recognizes that the Fourteenth Amendment to the United  
 States Constitution requires that no state shall deprive any person of due process of law.  A 
 student must be given an opportunity for a hearing if he/she indicates he/she desires to have 
 one.  The hearing would be held to allow the student to contest the facts upon which the de-
 signated school authority is acting. 
 
D. Guidelines for Hearing and Emergency Expulsion, Long-Term Suspension, and Expul-
  sion 
  Any notice required by this guideline other than a notice of appeal to the Superior Court shall 
  be deemed complete upon hand delivery or on the second day after which the notice has been 
  placed in the United States mail, properly addressed, and with first class postage affixed. 
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E. Out-of-School Conduct of Students 
 A student may be expelled, suspended, or disciplined for the performance of or failure to per
 form any act related to the orderly operation of the school or school-sponsored activities or any 
 other aspect of the educational process.  A student may be disciplined for violation of an activity 
 contract provided that the discipline is limited to consequences stipulated in the activity contract. 
Policy 3201 - Regulation of Dangerous Weapons, Explosives or Fireworks on School Premises 
1. Firearms 
 a. Any student in possession of a firearm on the property of any school, designated bus stop, or a 
 school-sponsored event will be expelled from the Central Kitsap School District.  In all such 
 cases, police authorities will be notified by the principal of the school. 
 b. No student expelled under this rule shall be considered for readmission prior to one year from 
 the date of the violation.  Upon written request for readmission, a committee will be convened to 
 review the facts and make a recommendation to the superintendent.  The committee will include, 
 but not be limited to, an administrator and teacher from the school where the infraction occurred; 
 the principal of the school which the student would ordinarily attend, or which the student is 
 seeking admittance; a counselor or psychologist; and other professionals as may be deemed ap-
 propriate.  The committee shall consider the safety of students and staff, and may establish read
 mission conditions that are related to the student’s prior record of behavior. 
2. Dangerous Weapons, Explosive Devices, or Fireworks 
 a. Any student in possession of dangerous weapon(s), fireworks or explosive device(s) on school 
  property, designated bus stop, or a school-sponsored event shall be subject to expulsion, or 
  suspension up to a maximum of 90 student days.  In all cases of weapons possession, police 
  authorities will be notified by the principal of the school.   
 b. A dangerous weapon shall include, but not be limited to, the following: those listed in RCW 
  9.41.250; any device commonly known as “nun-chu-ka sticks,” consisting of two or more 
  lengths of wood, metal, plastic, or similar substance connected with wire, rope, or other  
  means; any device commonly known as “throwing stars,” which are multi-pointed metal ob-
  jects designed to embed upon impact from any aspect; or any air gun, including any air pistol 
  or air rifle designed to propel a BB, pellet, or other projectile by the discharge of compressed 
  air, carbon dioxide, or other gas; look-alike weapons; or any other object not specifically de-
  fined in this policy, but intended to result in physical harm to another person. 
3. Discipline of Disabled Students   
  Discipline of disabled students will be administered in accordance with state and federal laws. 
 
Policy 3209 - Sexual Harassment – Students 
 It is the policy of the Central Kitsap School District that there be no discrimination against, or 
by, any student on the basis of sex.  In keeping with that policy, the District will not tolerate sexual har-
assment of or by any of its employees, students, volunteers or parents.  Sexual harassment is a violation 
of the District’s rules of conduct for the work place and/or educational setting. 
 Sexual harassment is defined as unwelcome sexual advances, requests for sexual favors, sexu-
ally motivated physical contact, or other verbal or physical contact or communication of a sexual nature 
if:  (1) submission to that conduct or communication is made a term or condition, either explicitly or 
implicitly, of employment or obtaining an education, academic opportunity or achievement;  (2) submis-
sion to or rejection of that conduct or communication by an individual is used in decisions affecting that 
individual’s employment or educational opportunities or achievement;  or  (3)  that conduct or commu-
nication has the purpose or effect of substantially interfering with an individual’s work or educational 
performance, or creates an intimidating, hostile or offensive work or educational environment.   For the 
purpose of this definition, sexual harassment may include conduct or communication that involves adult 
to student, student to adult, student to student, adult to adult, male to female, female to male, male to 
male, or female to female. 
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 Examples of behavior which have been considered sexual harassment include without limitation: 
invitations for dates which do not stop when the response is negative; uninvited and deliberate touching 
or feigned accidental brushing against a person’s body; feigned friendly pats, squeezes, pinches or other 
forms of physical contact; standing too close, cornering or stalking a person; using derogatory sexual 
terms for a person; uninvited letters, phone calls or gifts; teasing with sexually explicit or suggestive 
materials including “pin-ups” or sexually degrading cartoons posted in the school and/or work site; unin-
vited sexually suggestive looks, constant leering or ogling, or gestures; uninvited sexual teasing, remarks, 
or questions regarding an individual’s personal life, which have no relationship to the school environ-
ment; and demands for sexual favors in return for hiring, promotion, tenure or grades or other employ-
ment or educational achievement. 
 Any individual who has been found, after appropriate investigation, to have sexually harassed a 
staff member, volunteer, parent or student will be subject to disciplinary action up to and including ex-
pulsion for students, discharge for staff or denial of access to school property or activities for others.  The 
District shall take prompt remedial action designed and intended to correct any established sexual harass-
ment without adversely affecting the victim. 
 It is a violation of this policy to knowingly report false allegations of sexual harassment.  Persons 
found to knowingly report or corroborate false allegations will be subject to appropriate discipline. 
 The Superintendent is directed to develop procedures that provide for receiving, investigating and 
resolving a complaint of alleged sexual harassment.  Reprisals or retaliation against any person who 
makes or is a witness in a sexual harassment complaint is prohibited and will result in appropriate sanc-
tions. 
 The Superintendent shall develop procedures to provide age-appropriate information and educa-
tion to district staff, students, parents, and volunteers regarding this policy and the recognition and pre-
vention of sexual harassment.  At a minimum sexual harassment recognition and prevention and elements 
of this policy will be included in staff, student and regular volunteer orientation.   This policy shall be 
posted in each district building in a place available to staff, students, parents, volunteers, and visitors.  
The policy shall be reproduced in each student, staff, volunteer, and parent handbook.   
 This policy shall be reviewed yearly by the Cabinet. 
 
Policy 3230 - Student Privacy/Searches of Students and Their Property   
 Students are entitled to the guarantees of the Fourth Amendment and shall be secure in their per-
sons, papers and effects against unreasonable searches and seizures.  However, school officials have the 
responsibility of maintaining a safe environment and are empowered to conduct a reasonable search of a 
student and of the student’s personal property when there is reasonable cause or grounds for suspecting 
or believing that the search will turn up evidence that the student has violated or is violating either the 
law or the rules of the school.  Any search conducted must comply with applicable laws.  School property 
shall remain under the control of school officials, and shall be subject to search. 
1. Personal Searches.  Any personal search of a student must be based upon reasonable cause or 
 grounds for suspecting or believing that the search will turn up evidence that the individual stu-
 dent has violated or is violating either the law or the rules of the school.  The methods and extent 
 of the search must be reasonably related to the expectation of the discovery of contraband, and the 
 search must not be excessively intrusive in light of the age and sex of the student and the nature of 
 the suspected infraction. 
  Any search of a person or personal effects must be based on reasonable cause or grounds par-
 ticularized to the individual student(s).  Group searches without such individualized suspicion  are 
 not permitted. 
 A. Personal Effects.  A student’s personal effects, such as purse or book bag, may be searched  
  whenever a school official has reasonable cause or grounds for suspecting or believing that  
  the search will turn up evidence that the student has violated or is violating either the law or 
  the rules of the school. 
 
 
 

  



24 

 

 B. Search of Person.  If a student is asked to empty and/or pull out his/her pockets or remove  
  shoes, socks, hat or coat, if these garments are being worn, these steps are required. 
 1. The student will be informed of the basis for the school official’s reason for the search and 
  will be asked to empty his/her pockets or remove the garment(s) named above. 
 2. If the student does not consent, and the circumstances permit, the student’s parents or  
  guardian shall be called and informed of the circumstances. 
 3. If consent is not given or the parent or guardian cannot be reached, law enforcement  
  authorities may be called. 
 4. The search should be conducted in private by a school official with an adult witness pre-
  sent whenever possible. 
 C. Pat-Down Searches.  If a pat-down search is conducted, there must be reasonable cause or  
  grounds for suspecting or believing that a student may be concealing a weapon, illegal drugs 
  or something that may be of immediate danger to the student or to other students, staff or  
  patrons.  Prior to conducting a pat-down search, the school official will normally contact the 
  superintendent’s office.  If such a search is conducted without contact with the superinten- 
  dent’s office, the school official must be able to articulate the danger(s) that indicated the  
  need for conducting the pat-down search.  Such a search will be conducted by a school  
  official of the same sex whenever possible and in accordance with steps 1-4 above. 
 D. Strip Searches.  No school official may subject a student to a strip search or body cavity  
  search. 
2. Locker/Desk/Storage Area Searches.  Student lockers, desks, and other storage areas remain the 

property of the School District and school officials retain the right to inspect lockers, desks, or 
other storage areas assigned to students.  School officials have authority to maintain order and  dis-
cipline in schools and to protect students from exposure to illegal drugs, weapons, and contra-band.  
No right nor expectation of privacy exists for any student as to School District property, including 
computers and networks, and the school principal, assistant principal, or person  

 designated by a school administrator may search all student lockers, desks, and other storage areas 
 at any time without prior notice and without reasonable cause or grounds for suspecting or believ-
 ing that the search will turn up evidence of any particular student’s violation of the law or 
 school rule. 
   If, and only if, the school official, as a result of the search, develops reasonable cause or  
 grounds for suspecting or believing that any individual student’s personal effects (e.g., book bag, 
 backpack, or duffle bag) in any student locker, desk, or storage area, contain evidence of a stu-
 dent’s violation of the law or school rule, the school official may search personal effects. 
3. Automobile Searches.  Students are permitted to park on school premises as a matter of privilege, 

not of right.  The school retains authority to conduct routine patrols of student parking lots and 
inspections of the exteriors and visible interiors of student automobiles on school property.  The 
interiors of student vehicles may be searched whenever a school official has reasonable cause or 
grounds for suspecting or believing that the search will turn up evidence that the individual  

 student(s) has violated or is violating either the law or the rules of the school.  Such patrols and 
 searches may be conducted without notice, without student consent, and without a search warrant.  
 Police may be called. 
4. Seizure of Illegal Materials.  If a properly conducted search yields illegal or contraband materials, 

such findings shall be turned over to the proper legal authorities for ultimate disposition. 
5. Definitions.  For purposes of this policy, the following definitions are applicable. 
 A. “Contraband”  is all substances or materials, the presence of which is prohibited by school 
  policy or state law, including but not limited to, controlled substances, drugs, abusable glue, 
  or aerosol paint, alcohol, incendiary devices, guns, knives, and other objects that could be  
  reasonably construed to be weapons; and computer hacking or proxy tools, which are software 
  devices designed to gain unauthorized access to computers or networks or tools designed to 
  disguise the source of a network communication. 
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 B. “Reasonable cause” or grounds is the standard for a search on school property or at  
  school-related events.  It is based on the school official’s specific belief or suspicion that  
  the search will turn up evidence that the student has violated or is violating either the law  
  or the rules of the school.  Specific reasonable suspicions may be drawn from instances  
  including, but not limited to, a tip from a reliable student, suspicious behavior that sug- 
  gests that contraband is present, a smell indicating the presence of the contraband, or a  
  bulge in a pocket.  Reasonable cause should not be based on mere hunch and must be  
  particularized with respect to each individual student. 
 C. “School official”  means only School District administrators or other personnel desig- 
  nated by the superintendent. 
6. Notice.  Students will be provided notice of the policy and procedures concerning searches by 

having such notice placed in the student handbook or distributed by supplemental publication. 
 
Policy 3241- Classroom Management and Student Discipline 
1. Rights, Responsibilities, and Authority of Certificated Staff  
 Exclusion from the Classroom.  Procedures for the consistent administration of discipline District-
 wide shall be developed with the participation of parents and the community and published annu-
 ally.  In addition, it shall be the responsibility of the building principals to determine that appro-
 priate school discipline is established and enforced within their respective buildings, and to meet 
 with their certificated staff annually to review building disciplinary standards and the enforcement 
 of these standards.  All discipline procedures shall provide for the involvement of parent or guard-
 ian and the student in the resolution of student discipline problems.  Such procedures shall include 
 conditions for removal of students from the classroom and instructional or activity area. 
 
2. Student Discipline 
 Range of Penalties.  The Central Kitsap School District believes that all students have the right to 
 safe and productive educational experiences.  Students’ behaviors that interrupt or limit the edu-
 cational process interfere with the rights of other students and are not allowed. 
 The infractions of school discipline listed at the end of this policy are grouped in categories  
 according to the seriousness of the offense.  All suggested penalties are stated in student school 
 days, rather than calendar days.  The list has been drawn from past records and from known 
 situations.  It is not intended to be exclusive or all-inclusive.  All types of infractions may not  be 
 included and so modifications will be made, if necessary, at the discretion of the principal. In all 
 instances, discretion of the interpretation is left to the individual principal to modify penalties 
 suggested  whenever  extenuating  circumstances  seem to  be  present,  in  order  that  justice 
 may be tempered with mercy and understanding.  Offenses for which a suspension of more 
 than 5 days is suggested are considered acts of exceptional misconduct.  Any act of exceptional 
 misconduct is cause for the District to consider disciplinary action beyond the range of sug-
 gested penalties (an example would be expulsion). 

A.  Detention (Saturday school, or after-school detention) 
B.  Work detail after school (1-5 days; specific task assigned) 
C.  Confiscation (return to parent) 
D. Privileges/access revoked 
E. Restitution 
F. Driving privileges revoked for balance of semester 
G. Driving privileges revoked for balance of school year 
H. Suspension from bus for a period of up to 180 days 
I. Notification to Juvenile Court 
J. Police action 
K. Recommended expulsion 
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1. Suspension – 1 day 
3. Suspension – 3 days 
5. Suspension – 5 days 
7. Suspension – 7 days 

10. Suspension – 10 days 
15. Suspension – 15 days 
20. Suspension – 20 days 
90.  Suspension – 90 days 

 

3. Detention.  For minor infractions of school rules or regulations, or for minor misconduct, staff 
may detain students after school hours on any given day. 

  Preceding the assessment of such corrective action, the staff member shall inform the student 
of the nature of the offense charged and of the specific conduct that allegedly constitutes the vio-
lation.  The student shall be afforded an opportunity to explain or justify his/her actions to the 
staff member. 

  Detention shall not begin until an attempt to reach the parent has been made (except in the 
case of the adult student) for the purpose of informing him/her of the basis and reason for the 
detention and to permit him/her to make arrangements for the necessary transportation of the 
student when he/she has been detained after school hours for corrective action. 

  Students detained for corrective action shall be under the direct supervision of the staff mem-
ber or another member of the professional staff. 
 The staff member shall be responsible for seeing that the time that the student spends for 
corrective action shall be used constructively for educational purposes. 

4. In-School Suspension and Interim School Programs.  The District, therefore, may employ, if 
funding is available, in-school suspension and interim school programs, which  temporarily  

 remove the student from the regular environment but permit the student to maintain his/her educa-
 tional progress.  Students who are assigned to in-school suspension or to the interim school pro-
 gram are granted this opportunity as a privilege and are expected to comply with the expectations 
 of staff.  The superintendent shall establish guidelines for the operation of the in-school suspen-
 sion and interim school programs. 
5. Grievance Process for Disciplinary Action (Other Than Suspensions or Expulsions).  Any parent 
 or student who is aggrieved by the imposition of discipline shall have the right to an informal 
 conference with the principal for the purpose of resolving the grievance.  At such conference the 
 student and parent shall be subject to questioning by the principal and shall be entitled to question 
 staff involved in the matter being grieved. 
 The parent and student, after exhausting this remedy, shall have the right, upon two (2) school 
 business days prior notice, to present a written and/or oral grievance to the superintendent’s of-
 fice.  If the grievance is not resolved, the parent and student upon two (2) school business days 
 prior notice, shall have the right to present a written grievance to the Board during the next regu-
 lar meeting.  A closed meeting may be held for the purpose of considering the grievance.  The 
 Board shall notify the parent and student of its response to the grievance within ten (10) school 
 business days after the day of the regular meeting in which the grievance was presented.  The 
 disciplinary action shall continue notwithstanding implementation of the grievance procedure 
� unless the principal, superintendent or ������ elects to postpone such action. 
6. Suspensions or Expulsions.  The nature and circumstances of the student conduct violation must 

reasonably warrant a suspension or expulsion.  No student shall be suspended or expelled unless 
other forms of corrective action reasonably calculated to modify his/her conduct have failed or 
unless there is a good reason to believe that other forms of corrective action would fail if em-
ployed. 
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 Suspension or Expulsion for Unexcused Absence.  No student shall be suspended or expelled be-
cause of one or more unexcused absences unless the District has first tried other disciplinary meas-
ures and: 
A.  Provided written notice to the parent in his/her primary language that the student failed to at-

tend without valid justification; 
B.  Scheduled a conference with the parent and the student at a convenient time and place to ana-

lyze the cause for the student’s absence to determine by appropriate means whether the stu-
dent should be made a “focus of concern” for placement in special education or another spe-
cial program; and 

C.  Taken steps to reduce the student’s absence which include, when appropriate to all parties, 
adjusting the student’s school program, changing schools, or assisting the student to obtain 
supplementary services that might ameliorate the causes of absence. 

7. Short-Term Suspension.  In the event the proposed corrective action of a student is to include the 
denial of the right of school attendance from any single class or full schedule of classes for more 
than one and up to ten consecutive school days, a conference shall first be conducted with the stu-
dent as follows: 
A. An oral or written notice of the charges shall be provided to the student. 
B. An oral or written explanation of the evidence in support of the charges shall be provided to 

 the student. 
C. An oral or written explanation of the suspension that may be imposed shall be provided to the 

 student. 
D. The student shall be provided the opportunity to present his/her explanation. 
 The parent of the student shall be notified of the reason for the suspension and the duration of 
the suspension orally or by U.S. mail as soon as reasonably possible. 
 Any student subject to a short-term suspension shall be provided the opportunity upon return 
to make up assignments and tests if: 
A.   Such assignments or tests have a substantial effect upon the student’s semester grade or 

grades; or 
B. Failure to complete such assignments or tests would preclude the student from receiving credit 

for the course or courses. 

8. Appeal Process for Short-Term Suspension.  Any parent or student who is aggrieved by the impo-
sition of a short-term suspension shall have the right to an informal conference with the principal 
for the purpose of resolving the grievance.  At such conference the student and parent shall be sub-
ject to questioning by the principal and shall be entitled to question staff involved in the matter 
being grieved. 
 The parent and student after exhausting this remedy shall have the right, upon two (2) school 
business days prior notice, to present a written and/or oral grievance to the superintendent. If the 
grievance is not resolved, the parent and student, upon two (2) school business days prior notice, 
shall have the right to present a written grievance to the Board at its next regular meeting.  A 
closed meeting may be held for the purpose of considering the grievance.  The Board shall notify 
the parent and student of its response to the grievance within ten (10) school business days after the 
date of the regular meeting in which the grievance was presented.  The short-term suspension shall 
continue notwithstanding implementation of the grievance procedure unless the principal, superin-
tendent, or Board elects to postpone such action. 

9. Emergency Expulsion.  A student may be excluded from school prior to a hearing without other 
        forms of corrective action if the principal or the principal’s designee reasonably believes the stu- 
        dent is an immediate and continuing danger to himself/herself, other students, staff, or administra- 
        tors or is a substantial disruption to the educational process of the District.  Such emergency expul- 
        sion shall continue until the student is reinstated by the principal or until a fair hearing is held and 
        a final determination is reached.  Such an emergency expulsion shall be stayed, whether or not 
        appeal  is made to the Board, unless the hearing officer shall find that the student continues to  
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 present an immediate and continuing danger to himself/herself, other students, staff, or adminis-
 trators, or continues to cause a substantial disruption to the educational process of the District.  
 The provisions governing notice and hearing of regular long-term suspensions or expulsions shall 
 apply except: 

A. Written notice of the emergency expulsion shall be sent by certified mail within 24 hours of 
the expulsion. 

B.  The parent and student shall have ten (10) school business days after receipt of the notice dur-
ing which to request a hearing. 

 The hearing officer shall render the decision within one (1) school business day after the conclu-
 sion of the hearing. 

10. Long-Term Suspension or Expulsions 
A. A long-term suspension or expulsion may be imposed by the principal or the principal’s 

designee only after a fair hearing is made available to the affected student and parent.  Writ-
ten notice of the hearing shall be delivered to the parent and student by certified mail or in 
person.  The notice shall be in the parent’s primary language and shall supply:  (1) the al-
leged misconduct and the school rules alleged to have been violated, (2) the recommended 
corrective action or punishment, (3) the right to a hearing, (4) the notice that if a written 
request for a hearing is not received by the staff member named in the notice within three (3) 
school business days after the notice is received, the hearing shall be waived and the recom-
mended corrective action or punishment shall take effect, and (5) the date by which the re-
quest for a hearing must be received. 

  If a hearing is requested, the superintendent shall schedule the matter for a hearing 
within three (3) school business days of such request. 

  The parent and student and the District or representative shall be permitted to inspect in 
advance of such hearing any affidavits or exhibits that are to be submitted at the hearing.  
The parent and student shall have the opportunity to be represented by counsel, to explain 
the alleged misconduct, and to present affidavits, exhibits, and such witnesses as desired, as 
well as the opportunity to question witnesses. 

  The hearing shall be conducted before a hearing officer appointed by the superinten-
dent.  Such hearing officer shall not be a witness and shall determine the facts of each case 
solely on the evidence presented at the hearing.  The hearing officer shall state in writing the 
findings as to the facts, conclusions, and disposition to be made.  The decision shall be pro-
vided to the parent and student or counsel. 

  If the hearing officer imposes a long-term suspension or expulsion, the parent and stu-
dent shall have three (3) school business days after receiving the hearing decision to appeal 
that decision to the Board.  If an appeal is not taken, the corrective action or punishment 
decided upon shall take effect at the end of this three-day period.  If an appeal is made to the 
Board, the imposition of the corrective action or punishment may be stayed until such appeal 
is decided.  However, in its discretion the District may impose the� long-term suspension or 
expulsion during the appeal process for up to ten (10) school business days or until the Board 
makes its decision, whichever occurs first. 

B. Suspension or Expulsion of Handicapped or Disabled Student.  Prior to imposing a long-
term suspension or expulsion due to the misconduct of a handicapped student, the principal 
shall call a meeting of selected staff to: 
1. Determine whether the student’s misconduct has a causal relationship to the student’s 

handicap; 
2. Determine whether the student’s misconduct is the result of an inappropriate placement; 

and 
3. Consider the sanction or action to be taken and whether the sanction will deny the stu-

dent a free and appropriate public education. 
� Staff involved in this meeting shall be familiar with the: 

1. Individual student’s file; 
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2. Assessment date and the IEP that has been developed accordingly; and 
3. Placement options that are available to the student. 
If the misconduct is not related to the handicap, is not the result of inappropriate placement 
and will not result in denial of a free and appropriate public education (FAPE), then written 
notice of the proposed action shall be sent to the parents.  This notice shall be sent by certi-
fied mail and include: 
1. Date, time, place, and participants at the meeting; 
2. Information and/or data used in reaching the decision; 
3. The decision regarding the causal relationship of the handicap to the misconduct, the 

appropriateness of the placement, and the corrective action or punishment to be im-
posed; 

4. The right to a due process hearing regarding the causal relationship of the handicapping 
condition and the misconduct; and 

5. The right to a due process hearing regarding the imposition of a corrective action or 
punishment. 

If the proposed school action is challenged as a substantial change in placement through a 
request for a hearing, special education policies and procedures shall be applicable. 

11. Appeal Process for Long-Term Suspension or Expulsion.  If a long-term suspension or expulsion 
is imposed, the parent and student shall have the right to appeal the hearing officer’s decision by 
filing a written notice of appeal at the office of the hearing officer within three (3) school business 
days after the date of receipt of the decision. 
 The Board shall schedule and hold a meeting to informally review the matter within ten (10) 
school business days from receipt of such appeal.  The purpose of the meeting shall be to confer 
with the parties in order to decide upon the most appropriate means of handling the appeal.  At 
that time the student, parent, and/or counsel shall be given the right to be heard and shall be 
granted the opportunity to present such witnesses and testimony as the Board deems reasonable.  
Prior to adjournment, the Board shall agree to one of the following procedures: 
A. Study the hearing record or other materials submitted and record its findings within ten (10) 

school business days; 
B. Schedule and hold a special meeting to hear further arguments on the case and record its 

findings within fifteen (15) school business days; or 
C. Hear and try the case de novo (as if it had not been heard before) before the Board within ten 

(10) school business days. 
Any decision by the Board to impose or to affirm, reverse, or modify the imposition of suspension 
or expulsion upon a student shall be made only by: 
A. Those Board members who have heard or read the evidence, 
B. Those Board members who have not acted as a witness in the matter, and 
C. A majority vote at a meeting at which a quorum of the Board is present. 
 Within 30 days of receipt of the Board’s final decision, any parent and student desiring to 
appeal any action upon the part of the Board regarding the suspension or expulsion may serve a 
notice of appeal upon the Board chairman and file such notice with the Clerk of the Superior 
Court for Kitsap County.  Such notice shall also set forth in a clear and concise manner the errors 
complained of. 

12. Emergency Removal.  A student may be removed immediately from a class or subject by a 
teacher or administrator without other forms of corrective action and sent to the principal or a 
designated school official without first attempting corrective action, provided that the teacher or 
administrator has good and sufficient reason to believe that the student’s presence poses an imme-
diate and continuing danger to the student, other students, or staff or an immediate and continuing 
threat of substantial disruption of the class, subject, or educational process of the student’s school.  
The removal shall continue only until: 
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 A. The danger or threat ceases, or 
 B. The principal acts to impose discipline, impose a short-term or long-term suspension or ex-
  pulsion, or to impose an emergency expulsion. 
 The principal shall meet the student as soon as reasonably possible following the student’s re-
 moval and take or initiate appropriate corrective action or punishment.  In no case shall the stu-
 dent’s opportunity for such meeting be delayed beyond the commencement of the next school 
 day.  The teacher or administrator who removed the student shall be notified of the action that has 
 been taken or initiated. 
13. Readmission Application Process.  Any student who has been suspended or expelled shall be al-

lowed to make application for readmission at any time.  If a student desires to be readmitted to the 
school from which he/she has been suspended/expelled, the student shall submit a written applica-
tion to the principal, who shall recommend admission or non-admission.  If a student wishes ad-
mission to another school, he/she shall submit the written application to the superintendent.  The 
application shall include: 

 A. Reasons the student wants to return and why the request should be considered; 
 B. Evidence which supports the request; and 
 C. A supporting statement from the parent or others who may have assisted the student.  
 The superintendent shall, in writing, advise the parent and student of the decision within seven (7) 
 school days of the receipt of such application. 
 
Policy 3242 – Closed Campus 
 Central Kitsap students are expected to remain on each assigned campus from the time they arrive 
in the morning until they depart at the end of the regular school day unless official permission to leave 
the school grounds has been obtained from the school’s administration office. 
 
Policy 3245P – Bus Conduct 
 The mission of the Transportation Department is to provide safe and timely bus service to the 
District’s students.  To do this, drivers must be able to concentrate on operating their vehicles in a 
variety of traffic conditions, being always alert and vigilant.  Excessive noise or misconduct by bus 
passengers can distract a driver and endanger all students on the bus.  Although transportation is a 
privilege, the support and cooperation of parents and students are needed to ensure that bus rides are as 
safe as possible. 
 All children attending the Central Kitsap public schools and meeting the eligibility requirements 
prescribed by the District are entitled to ride District buses, subject to all behavior rules authorized by 
the District in Policy 3245 and 3245P. 
 
Bus Rules 
1. The driver is in full charge of the bus and its passengers.  Students shall obey the driver and/or 
 teacher, coach, or other staff members. 
2. Students shall ride only the assigned bus and get on and off at the assigned bus stop, unless signed 
 written permission from the building administrators is given to the driver.  Students suspended 
 from one bus are suspended from all buses. 
3. Students may be assigned to seats. 
4. Students shall not engage in unsafe acts while waiting for the school bus. Students who cross the 
 roadway will cross at the direction of the driver. 
5. Students shall not bring hazardous items including breakable containers onto the bus. 
6. Animals, other than service animals, are not allowed on a bus. 
7. Belongings shall be kept out of the aisles and the areas in front of emergency exit doors and rear 
 windows. 
8. Items brought on the bus must be able to sit in the passenger’s lap, or between his/her feet, with
 out extending above the lower window ledge. 
9. Ordinary conversation and classroom conduct must be observed. 
�
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10. Students are to remain seated until permission is given by the driver. 
11. Students will not litter the bus.  Eating and drinking are not allowed on the bus, except when author-
 ized. 
12. Students shall follow emergency exit drill procedures as prescribed by the driver. 
13. No passenger may extend any body part out of a window. 
14. Students causing damage to buses shall be charged with the cost of the damage. 
 
Consequences for Misbehavior.  Students may be disciplined for failure to comply with these bus rules. 
Discipline may include assignment to a specific bus seat, parent conference, and suspension of bus riding 
privileges.  Students or parents may appeal the discipline found under Policy 3241.  
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Hall Pass Log 
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